Business Services
Telephone  (480) 312-2400
Fax (480) 312-4806

SUBMIT APPLICATION TO:

TAX AND LICENSE REGISTRATION
7447 E. Indian School Road, Ste. 110
Scottsdale, AZ 85251

Fee(s)

Web www.ScottsdaleAZ.gov/licenses

Special Event Liquor City of Scottsdale
Hoense Number SPECIAL EVENT SPIRITUOUS LIQUOR TAX
Rogiration Number PERMIT APPLICATION

NOTE: ACCURACY IS IMPORTANT. PLEASE TYPE OR PRINT IN BLACK INK

TO APPLICANT: The Arizona Department of Liquor Licenses & Control Application for Special Event License must be
submitted with this application. The City of Scottsdale must approve the State of Arizona Liquor License application and sign
the approval section on the application in order for you to obtain a special event liquor license. Application fees are non-
refundable and incomplete applications will not be processed. Check all your answers for accuracy. Errors or omissions may delay the
processing of your application. If questions are not applicable to you or your business, enter “N/A” as a response. This application must
be submitted a minimum of 20 days in advance of the first date of the event.

License fee: $25.00 x (number of days) = Total amount due. Make checks payable to: City of Scottsdale

SECTION1 ORGANIZATION INFORMATION

1. Name of Organization:

2. Type of Organization (check one box):

] Charitable [J Civic [] Fraternal [J Political Party / Campaign Committee [1 Religious

3. Non-profit / I.R.S Tax Exempt Number: 4. Arizona Incorporation Date:

5. Organization’s Complete Address:

6. Organization’s Complete Mailing Address:

7. Organizations Telephone Number(s): ( ) - Other Telephone Number: ( ) -

SECTION 2 SPECIAL EVENT INFORMATION

1. Event Name:

2. Event Address/location:

3. Total Expected Attendance: 4. Name of Event Location (if any):

5. Event Dates and Times:

6. Purpose of the Event:

7. Name and number of the person to call when license is ready: ( )
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8. Advertised by (check all that apply):

U Invitation  [J Television [ Newspaper [JRadio []JMagazine [JInternet [] Other

9. Is the event being held on property owned by the City of Scottsdale? [1YES [1NO If NO, go to question 10.

If YES, Commercial General Liability and Liquor Liability Insurance naming the City of Scottsdale as additional insured is
required. A COPY OF THE CERTIFICATE OF INSURANCE EVIDENCING THIS COVERAGE MUST BE ATTACHED TO THIS
APPLICATION. The City of Scottsdale Risk Management Division must approve your Certificate of Insurance before you are
issued your Special Event Liquor License. Required coverage and limits will be at the discretion of the Risk Management
Division depending on the size and scope of the event. If you have questions regarding insurance coverage contact Risk
Management at (480) 312-2490.

Insurance requirements for a Special Event Liquor License:

a. On City of Scottsdale owned property requires liquor liability coverage in the amount of $1 million to $5 million each
Common Cause, $1 million to $5 million Annual Aggregate, depending on the event.

b. Atany City of Scottsdale owned building that is walled and fenced with controlled access, e.g. Community Design
Studio, requires liquor liability coverage in the amount of $1 million each Common Cause, $1 million Annual Aggregate.

c. On any City of Scottsdale owned parking lot, park, open-air structure, streets (public), sidewalks, or public right-of-way
requires liquor liability coverage in the amount of $5 million each Common Cause, $5 million Annual Aggregate.

NOTE: The Scottsdale Cultural Council, Scottsdale Stadium, and WestWorld have an existing liquor license and such license
must be suspended by written agreement for the event area during the event times.

10. A Special Event Permit may be required by the City of Scottsdale for your event in addition to the Special Event Liquor License.
An event that may impact the community in terms of noise, increased traffic congestion, security concerns, and/or road closures
may be required to obtain a Special Event Permit. The Special Event Permit is issued by the Development Services Department
and the application for a Special Event Permit must be submitted at least 30 days before the first day of the event. Additional
permits, such as an encroachment permit for activities in the public right-of-way, may also be required. Please call (480) 312-2500
for information regarding a Special Event Permit or an Encroachment Permit.

Have you applied for a Special Event Permit from the City of Scottsdale? JYES L[NO

SECTION 3 SPECIAL EVENT LIQUOR LICENSE INFORMATION

1. Type of Special Event Liquor License Requested (Must check one):

For the sale of liquor for consumption on the event premises. The organization applying for the license must
receive at least 25% of the gross revenues of the alcohol beverage sales AND may be supported by a contract or
agreement between the parties. A copy of this contract must be attached to this application, if applicable. This category
includes liquor provided by a host at no charge.

For the charitable auction of liquor for consumption off the event premises. The bottled liquor is not to be opened
and consumed on the premises. The organization applying for the license must receive at least 75% of the gross
receipts of the liquor sold and this may be supported by a contract or agreement between parties. A copy of this contract
must be attached to this application, if applicable.

2. Has the applicant or organization ever had a liquor license revoked or denied? [JYES [INO

If YES, please provide explanation:
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SECTION 4 APPLICANT INFORMATION (Applicant must be a member of the qualifying organization and authorized by an Officer,
Director or Chairperson of the qualifying organization)

1. Legal Name:

Last First Middle
2. Date of Birth: 3.
Month / Day / Year Applicant’s Title or Position
4. Daytime Telephone Number: ( ) - Other Telephone Number: ( ) -

5. Have you, the applicant, been convicted of a felony within the past 5 years? [ Yes 1 No

a. If YES, please provide explanation:

(Attach a separate sheet of paper if necessary)
SECTION 5 CERTIFICATION BY APPLICANT
If this Special Event is held on City of Scottsdale owned property, | agree to defend, indemnify, and hold harmless the City of
Scottsdale, its agents, officials, and employees from and against all claims, damages, losses, injuries, iliness, or accidents related
to, arising out of, or resulting from this Special Event Liquor application and the information contained therein, as well as the
Special Event.

| have attached all required documents required in order for my application to be considered complete and accurate.

Attached documents (applicant must check one box for every item listed):

YES N/A

O [ Contract between the parties showing the organization applying for the license (for the sale of liquor for
consumption on the event premises) must receive at least 25% of the gross revenues of the alcohol beverage
sales. (Section 3, Question 1)

O O Contract between the parties showing the organization applying for the license (for the sale of liquor for
consumption off of the event premises) must receive at least 75% of the gross revenues of the liquor auctioned.
(Section 3, Question 1)

O [ For an event being held on property owned by the City of Scottsdale, a copy of the certificate of insurance
evidencing the required coverage naming the City of Scottsdale as additionally insured. (Section 2, Question 9)

O O Arizona Department of Liquor Licenses & Control Application for Special Event License

0 O Explanation for felony conviction in past five years or for any prior liquor license revocation (Section 4, Question 5)

0 [ Copy of agreement if using the services of a promoter or other person to manage event (State of AZ application,
Question 12)

O O Additional sheet, if necessary, for all people and organizations that will receive proceeds from the event (State of
AZ application, Question 13)

0 [ For event premises with an existing liquor license, a copy of an agreement whereby the existing business agrees
to suspend its liquor license during the time period and in the area in which the special event liquor license will
be in use. (State of AZ application, Question 16)

0 O A detailed and complete Special Event Licensed Premises Diagram (State of AZ application, Question 17)

O O | am applying with less than the 20-day requirement and there is no guarantee the license will be approved and

issued by the date of the event. If the license is not issued, liquor may not be served. Fees are non-refundable.

| hereby certify that all answers to questions are true and complete, and | agree and understand that any misleading or false material
facts may cause forfeiture on my part of all rights to, and consideration to be licensed in the City of Scottsdale, State of Arizona.

Printed Name of Applicant Signature Date
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Special Event Liquor License Floor Plan Requirements

For

Scottsdale Fire Department

Provide a floor plan of the venue that includes the following items:

1.

Please show the general arrangement of items inside the structure, i.e. tables, bars,
stages, and displays.

Please indicate where EXIT doors to the outside are and any other doors that exit out of
venue but into another building.

If venue is outdoors please provide fencing type, height and location.

Please provide the dimensions of the venue (Length and Width)

Explain the use and materials of any decorations added to the venue.

SAMPLE

EXIT

O O

o O
TABLES O
O

O

O

EXIT

STAGE

O
O
O

EXIT

v

60 Feet

A

40 Feet
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