Customer Service

Tax and License Registration
Telephone: (480) 312-2400

Fax: (480) 312-4806
Website: www.ScottsdaleAz.gov

Office Location:
7447 E Indian School Rd., Ste 110
Scottsdale, AZ 85251

SECONDHAND DEALER and PAWN BROKERS REQUIREMENTS

Fees:  $200.00 Initial fee
$100.00 Yearly Renewal
Fingerprint Processing fee is the current DPS charge.

Please read the Secondhand Dealers, Pawnbrokers and Auction Houses ordinance and General Provisions ordinance provided by the City of Scottsdale, Tax

and License Registration office, prior to applying.

IT IS THE APPLICANT’S RESPONSIBILITY TO PROVIDE THE REQUIRED DOCUMENTATION.

Note: Secondhand Dealers include but are not limited to: pawnbrokers, auction houses, precious items dealers, junk dealers, galleries, jewelry stores
and anyone who buys, sells, trades, exchanges, or accepts for sale on consignment, pawns or otherwise deals in any secondhand goods, wares,
merchandise, or articles including antiques.
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tions: Please see Ordinance for exemptions
Applications are provided by the City of Scottsdale Tax & License Registration office.

Applicant must have a Business, Occupational, and Professional license (wholesale activity) or a Transaction Privilege
(Sales) and Use Tax license (taxable activity).

Completed applications & documentation must be submitted to the Tax & License Registration office with the required fees.

The Secondhand/Pawn application form must be completed by anyone dealing in the activities listed above. Application must be made at least 30
days prior to business start date. Processing of the application may take up to 60 days from the time we receive complete information and
fingerprints are submitted. Fees paid are non-refundable.

All controlling persons including owners, partners, officers, agents, shareholders (10% or more), on-site managers and all employees (temporary,
part-time or full-time) must be listed on the application and are subject to a background check and fingerprinting. Each individual must provide a
clear photocopy of a valid government issued photo ID. Fingerprinting will be taken at the Tax and License Registration offices at time of
application. All employees hired after the initial application has been submitted must come into the office for fingerprinting and background
check.

It shall be unlawful for a licensee to conduct any business, licensed pursuant to this article, at any time that a county or federal
license to engage in the same or similar business is suspended or revoked.

The applicant or any controlling person has been convicted of a criminal offense that would be grounds for denial of the
application, as provided in Article 1 of this chapter.

Failure to list required individual(s) or providing false or misleading information is ground for denial.

After submitting the application, you will be contacted by a member of the Scottsdale Police Department’s Pawn
Detail unit. A meeting will be scheduled to review the Secondhand/Pawn code and provide information for
reporting of pawns, purchases, consignment, or trade of listed items.

Your secondhand license will not be issued until the Tax and License Registration office has received approval
recommendations from the Police Departments and all fees are paid in full. Licenses must be posted in a conspicuous place upon where such
business is conducted.

Pawn activity requires a Maricopa County Pawn Shop license. A City of Scottsdale Secondhand/Pawn license does not
authorize you to conduct a pawn operation without additional licensing by the county. Federal licenses may also be required.

If the business is operating as an Auction House, a separate license is required.
Non-permanent locations, such as resorts, event facilities, open-air markets, are subject to the secondhand ordinance, if applicable.
Conducting business without a license is a criminal act (Scottsdale Revised Code 16-331).

FEES ARE NON-REFUNDABLE

INCOMPLETE APPLICATIONS, OR THOSE RECEIVED WITHOUT ALL
REQUIRED SUPPLEMENTAL INFORMATION WILL NOT BE PROCESSED
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