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 FIGURE 1.2-4 CIVIL REAPPROVAL BLOCK

b. If civil improvement plans depict construction or installation of architectural 
improvements such as electrical, mechanical, plumbing, or structural elements such 
as a gated entry to be constructed per the civil plan, use the Civil Approval and 
Reapproval with Architectural Improvement blocks in Figure 1.2-5 and Figure 1.2-6.

 FIGURE 1.2-5 CIVIL APPROVAL WITH ARCHITECTURAL IMPROVEMENTS BLOCK

 FIGURE 1.2-6 CIVIL REAPPROVAL WITH ARCHITECTURAL IMPROVEMENTS BLOCK

CIVIL REAPPROVAL

Reapproval # Revised Sheet No.(s) Description of Revision(s)

Paving Traffic

G & D Planning

W & S Fire

Ret. Walls

                                                                                                                               

Engineering Coordination Mgr. (or designee)                         Date

CIVIL APPROVAL WITH ARCHITECTURAL IMPROVEMENTS

Review & Recommended Approval by:

Electrical Paving Traffic

Mechanical G & D Planning

Plumbing W & S Fire

Structural Ret. Walls

                                                                                                                               

Engineering Coordination Mgr. (or designee)                         Date

CIVIL REAPPROVAL WITH ARCHITECTURAL IMPROVEMENTS

Reapproval # Revised Sheet No.(s) Description of Revision(s)

Electrical Paving Traffic

Mechanical G & D Planning

Plumbing W & S Fire

Structural Ret. Walls

                                                                                                                               

Engineering Coordination Mgr. (or designee)                         Date
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7. Landscape Plan Signature Blocks - Include the Landscape Maintenance Block shown in 
Figure 1.2-7:

 FIGURE 1.2-7 LANDSCAPE MAINTENANCE BLOCK

a. If landscape and irrigation plans are not prepared by the same engineer/designer as 
the civil engineering drawings, include the Landscape Approval Blocks shown in 
Figures 1.2-8 and 1.2-9 on the cover sheet of the landscape and irrigation plans.

 FIGURE 1.2-8 LANDSCAPE APPROVAL BLOCK

 FIGURE 1.2-9 LANDSCAPE REAPPROVAL BLOCK

8. No Conflict Signature Block/Coordinating with Utilities
The developer must coordinate with all utility companies that will provide service to the 
site by sending them a copy of the proposed improvement plans and a No Conflict Form 
for signature, see www.ScottsdaleAZ.gov/bldgresources/forms. Include the No Conflict 
Signature Block shown in Figure 1.2-10 on the cover sheet of the improvement plans 
based on the information in the completed No Conflict Forms and submit with the first 
improvement plans submittal.
Submit a completed No Conflict Form for each affected utility company with the 
improvement plans submittal to the One Stop Shop, see www.ScottsdaleAZ.gov/

ALL LANDSCAPE AREAS AND MATERIALS, INCLUDING THOSE LOCATED IN PUBLIC 
RIGHTS-OF-WAY, SHALL BE MAINTAINED IN A HEALTHY, NEAT, CLEAN AND WEED-
FREE CONDITION. ANSI A300 STANDARD PRACTICES FOR PRUNING, SUPPORT 
SYSTEMS, AND SAFETY SHALL BE USED FOR MAINTENANCE CRITERIA. THIS 
SHALL BE THE RESPONSIBILITIY OF THE 
_______________________________________.

(Property Owner / Developer / HOA)

LANDSCAPE PLAN APPROVAL

Case # Approved by Date

CONSTRUCTION AND INSTALLATION SHALL BE IN ACCORDANCE WITH THIS PLAN 
AND ALL DEVIATIONS WILL REQUIRE REAPPROVAL. THE CITY WILL NOT ISSUE A 
CERTIFICATE OF OCCUPANCY UNTIL INSPECTION SERVICES STAFF APPROVES 
THE LANDSCAPE INSTALLATION.

LANDSCAPE PLAN REAPPROVAL

Reapproval # Revised Sheet #(s) Description of Revision(s)

Case # Approved by Date

CONSTRUCTION AND INSTALLATION SHALL BE IN ACCORDANCE WITH THIS PLAN 
AND ALL DEVIATIONS WILL REQUIRE REAPPROVAL. THE CITY WILL NOT ISSUE A 
CERTIFICATE OF OCCUPANCY UNTIL INSPECTION SERVICES STAFF APPROVES 
THE LANDSCAPE INSTALLATION.

http://www.scottsdaleaz.gov/bldgresources/forms
http://www.scottsdaleaz.gov/bldgresources/counterresources.asp


IMPROVEMENT PLAN REQUIREMENTSSection 1-2

Design Standards & Policies Manual
City of Scottsdale - August 2008

Page 6

bldgresources/counterresources.asp. Final plans approval and permits will be issued only 
after receiving all completed No Conflict Forms.

 FIGURE 1.2-10 NO CONFLICT SIGNATURE BLOCK

9. FEMA Blocks and Information
a. In accordance with the Federal Emergency Management Agency and city 

requirements the following information in Figure 1.2-11 must be included on the cover 
sheet of all plans in order to establish lowest finish floor elevations and flood proofing 
elevations for both residential and nonresidential structures.

 FIGURE 1.2-11 FLOOD INSURANCE RATE MAP (FIRM) INFORMATION

b. Include the Engineers FEMA Certification shown in Figure 1.2-12. 
Please Note: Certification of data is a statement that the data is accurate to the best 
of the Certifier’s knowledge. Certification of analysis is a statement that the analyses 
have been performed correctly and in accordance with sound engineering practices. 
Certification of structural works is a statement that works are designed in accordance 
with sound engineering practices to provide protection from the base flood. 
Certification of as-built conditions is a statement that the structure has been built 
according to the plans being certified, is in place, and is fully functioning (from the 
Code of Federal Rules – 44CFR 65.2).

NO CONFLICT SIGNATURE BLOCK

Utility Utility 
Company

Name of Company 
Representative

Telephone 
Number

Date 
Signed

Electric

Telephone

Natural Gas

Cable TV

Other

Other

Engineer’s Certification

I _____________________, as the Engineer of Record for this development, hereby certify 
that all utility companies listed above have been provided final improvement plans for 
review, and that all conflicts identified by the utilities have been resolved. In addition, “No 
Conflict” forms have been obtained from each utility company and are included in this 
submittal.

                                                                                                                                   
Signature                                                                                       Date                  

Community 
Number

Panel # 
Panel Date

Suffix Date of 
FIRM 
(Index 
Date)

FIRM Zone Base Flood Elevation            

(in AO Zone use Depth)

045012

http://www.scottsdaleaz.gov/bldgresources/counterresources.asp
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 FIGURE 1.2-12 ENGINEERS FEMA CERTIFICATION

10. MCESD Approval
Prior to the city approving the final plans, Maricopa County Environmental Services 
Department (MCESD) is required to review and approve all public water and wastewater 
line extensions and construction of all water and wastewater related facilities within the 
city’s service area. The developer must include a signature block with a completed 
signature and date of approval from MCESD. Relocation or realignment of an existing 
water or wastewater line to resolve a utility conflict does not require county approval.

11. As-Built Certification
Provide a statement that the surveyor of record for the project certifies that “record 
drawing” measurements as shown were made under the surveyor’s supervision or as 
noted, and are correct to the best of the surveyor’s knowledge and belief. Also, provide a 
signature line for the name of the registered land surveyor, the date and the registration 
number.

12. City Project and Case Numbers
List all applicable plan check numbers and case numbers in the border along right edge 
using a minimum of ¼ inch (24 point font) size lettering. Case numbers may include 
approvals for zoning (ZN), use permit (UP), development review (DR), preliminary plat 
(PP) and staff approvals (SA). List all applicable plan check numbers for the improvement 
plans, including other related plans, such as master plans, basis of design reports, 
stormwater storage waiver, etc.

13. Public Works Construction - Include General Notes for Public Works Construction shown 
in Figure 1.2-13.

14. Sheet Index
15. Utility system ownerships
16. Other agency approvals as required
17. Contact Information - Provide engineer, architect, owner and developer company names, 

contacts, addresses and telephone and fax numbers.
18. Construction quantities (for work in public rights-of-way or easements).
19. Zoning - Identify current zoning of the property
20. Legend - Define symbols, non-standard abbreviations, etc.
21. “Blue Stake” Note - Required on all plans that include excavation of any type, see 

Figure 1.2-13.
22. Key Map - Provide a key map on multi-sheet plans to relate plan sheets to project 

locations and type of improvements.
23. Storage Basin Volumes - State the volume provided and volume required for stormwater 

storage basin certification.
24. Native Plant Plan and Permit number.

The lowest floor elevation(s) and/or flood proofing elevation(s) on this plan are sufficiently 
high to provide protection from flooding caused by a 100-year storm, and are in accordance 
with Scottsdale Revised Code, Chapter 37 – Floodplain and Stormwater Regulation.
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 FIGURE 1.2-13 GENERAL NOTES FOR PUBLIC WORKS CONSTRUCTION

1-2.400 AS-BUILTS     
The registrant will provide the city with the original (4-mil) Mylar drawings or photographic 
(4-mil) Mylars required for the As-Builts of construction within all public rights-of-way or 
easements dedicated to the city. 

1-2.500 REPORTS & OTHER DOCUMENTS 
Reports and other submitted documents must include the following:
1. Appropriate State of Arizona professional seal, signature and date;
2. 8 ½ inches x 11 inches format for exhibits. Larger size exhibits may be included, provided 

they are secured within the report or document. Any exhibits that are not bound in the 
document shall bear the appropriate State of Arizona professional seal, signature and 
date.

GENERAL NOTES FOR PUBLIC WORKS CONSTRUCTION

1. All construction in the public rights-of-way or in easements granted for public use must conform 
to the latest Maricopa Association of Governments (MAG) Uniform Standard Specifications and 
Uniform Standard Details for Public Works Construction as amended by the latest version of 
the City of Scottsdale Supplemental Standard Specifications and Supplemental Standard 
Details. If there is a conflict, the city’s Supplemental Standard Details will govern.

2. The city only approves the scope, not the detail, of engineering designs; therefore, if 
construction quantities are shown on these plans, they are not verified by the city.

3. The approval of plans is valid for six (6) months. If an encroachment permit for the construction 
has not been issued within six months, the plans must be resubmitted to the city for reapproval.

4. A Public Works inspector will inspect all works within the City of Scottsdale rights-of-way and in 
easements. Notify Inspection Services 24 hours prior to beginning construction by calling 480-
312-5750.

5. Whenever excavation is necessary, call the Blue Stake Center, 602-263-1100, two working 
days before excavation begins. The Center will see that the location of the underground utility 
lines is identified for the project. Call “collect” if necessary.

6. Encroachment permits are required for all work in public rights-of-way and easements granted 
for public purposes. An encroachment permit will be issued by the city only after the registrant 
has paid a base fee plus a fee for inspection services. Copies of all permits must be retained 
on-site and be available for inspection at all times. Failure to produce the required permits will 
result in immediate suspension of all work until the proper permit documentation is obtained.

7. All excavation and grading that is not in the public rights-of-way or not in easements granted for 
public use must conform to Chapter 70, Excavation and Grading, of the latest edition of the 
Uniform Building Code prepared by the International Conference of Building Officials. A permit 
for this grading must be secured from the city for a fee established by the Uniform Building 
Code.
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1-2.600DIRT HAUL/ENCROACHMENT PERMIT
1. Obtain a Haul Route/Encroachment Permit when estimated dirt hauls (dirt, demolition 

debris, etc.) of 5,000 cubic yards or more require use of the public rights-of-way.
2. Estimated dirt hauls of less than 5,000 cubic yards may require a “Haul Route / 

Encroachment Permit” as determined by the city at the time of grading plan review.
3. The Haul Route / Encroachment Permit must address:

a. Haul Routes (see Figure 1.2-14 as an example)
b. Travel times
c. Traffic control requirements (such as barricade plans and signage)
d. Dust control requirements
e. Restoration procedures
f. Safety procedures
g. Public notification
h. Possible additional requirements

 FIGURE 1.2-14 DIRT HAUL ROUTES
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