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Community Event Funding Program 
 

 

OVERVIEW 

 
I.   What is the Community Event Funding Program? 
 

Events are an important component of Scottsdale’s overall image and its product.  They help 

increase national and international visibility for Scottsdale as a desirable tourist destination. 
 

The Community Event Funding Program supports events that are locally significant, celebrate 
community spirit, and provide something to do for visitors who are already here.
   
 

II.    How does an event qualify for consideration? 

 
All applicants seeking Community Event Funding from bed tax must meet all of the following 

criteria in order to be eligible for funding consideration: 
 Must be a non-profit entity and provide verification of current IRS 501(c) tax exempt 

non-profit status. 

 Provide educational, recreational, cultural, historical or social opportunities accessible 

to a significant number of local residents. 

 Enhance Scottsdale’s status as a desirable location for events and activities and/or 

offer an opportunity for enhanced community pride. 
 Event must be non-discriminatory in nature and provide reasonable accommodations 

for those with special needs. 

 Trade shows and corporate meetings are not eligible for funding. 

 An event is not eligible if the event or tournament receives direct funding support 

from other bed tax supported event programs. 
 

III. How do I apply for Community Event Funding? 
 

The FY 2016/17 Community Event Funding application is available online or you may contact Holli 

Shannon in the Tourism and Events Department.  HShannon@Scottsdaleaz.gov  
 

1. Review the “Event Qualification Criteria” in Section II 
2. Complete a FY 2016/17 “Community Event Funding Application” 

3. Evaluation of request by City Staff  

4. Recommendation by City Staff to Tourism Development Commission  
 

 
Applications available:   July 1, 2016         

Application submittal is due:   No later than 90 days before the event 

 
 

 The Event or portion of the Event must be held within the corporate limits of the City of Scottsdale. 
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IV. What are the “Approved Uses” for any funds awarded? 

 
The TDC has developed certain requirements for community event funds. Producer may apply for 

up to $15,000 maximum for operational and/or marketing and advertising expenses. In 
accordance with the 2012 Tourism Development and Marketing Strategic Plan, events that have 

historical value and advance the knowledge and “love of place” of Scottsdale are eligible for 

funding up to $30,000.  
 

List of Approved Uses: 
 

1. Event marketing, promotions, and/or advertising  
2. City staff, such as police for parking and traffic control 

3. City refuse collection not normally scheduled 

4. Direct event production costs 
5. Fees for use of public property 

 
Seasonality 

If the event takes place between the months of May through December the event is eligible to 

receive an additional 10% above the eligible funding.   
 

V. What is my responsibility as an event producer? 
 

Upon approval of funding, an “Event Agreement” between the event producer and the City of 
Scottsdale will be executed and will define the contractual responsibilities of the two parties.    

 

Among other things, the contract requires the event producer to: 
 Use City logo or an event sponsorship logo provided by the Scottsdale Convention & 

Visitor Bureau. 

 If requested, display City sponsorship banner provided by the City of Scottsdale 

 Comply with all City of Scottsdale application, permit, insurance, and approval 

requirements and processes for Special Events.  
 A completed Post-Event Report as identified in the “Event Agreement”.   

 
 
VI. How do I apply for funding? 
 

A process has been developed that provides necessary information to evaluate your application.  
The FY 2016/17 Community Event Funding Program packet is available from the Tourism and 

Events Department or you may complete the application online and send to Holli Shannon at 

HShannon@Scottsdaleaz.gov.  
 

VII. When will I receive the funding? 
 

Three quarters (75%) of the recommended funding will be provided once the event has been 

approved.  The final quarter (25%) of event funding will be provided once all contract 

requirements have been fulfilled.  
 
VIII. Contacts 

 

For questions or assistance, please call the City of Scottsdale Tourism and Events Department at 
480-312-7177 or email inquiries to HShannon@Scottsdaleaz.gov 
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Community Event Funding Program 
 

 

APPLICATION INSTRUCTIONS 

 

FORM INSTRUCTIONS 

 

1. Your total request should NOT exceed the eligible amount requested. 
2. Please fill in every box provided; DO NOT include reference to other documents 

3. Sign and date application 

 

SUBMITTAL INSTRUCTIONS 

 

1. Submit one copy of application and any attachments 

2. Attach copy of current IRS 501 (C) tax exemption letter providing proof  and certifying 
current tax exempt, non-profit status 

3. Do NOT print application double-sided 

 

DUE DATE 

 
The application proposal must be received by the Tourism and Events Department a minimum of 
90 days prior to the event, to be considered for FY 2016/17 funding. 

 

MAIL OR DELIVERY INSTRUCTIONS 

 
E-Mail or deliver application to: 
 

City of Scottsdale 
Tourism and Events Department 

Attention:  Holli Shannon 

HShannon@Scottsdaleaz.gov   
7506 E. Indian School Rd 

Scottsdale, Arizona 85251 
480-312-7177
 

FINAL NOTES 

The City of Scottsdale and the Scottsdale tourism industry are eager to support quality events 

that contribute to our strong tourism image and provide measurable return to the City of 
Scottsdale and the industry: 

 
 All eligible proposals received on or before the deadline will be evaluated by City Staff 

and the City’s Tourism Development Commission. 

 Incomplete and/or incorrect applications will be returned to producer for correction. 

 This communication is an invitation to submit an application and should not be 

interpreted as approval of City funding for the event.  Actual funding amount and specific 
uses must be specifically authorized by the City. 
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 Application is not a legally binding agreement.  After the recommendation of funding, a 

formal City Contract and Exhibit A listing the reimbursable “Qualified Items,” will be sent 

to producer. “Qualified Items” approved for funding may differ from the application.  
ONLY the “Qualified Items” included in the Contract will be reimbursed. 

  
 

*** 
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Community Event Funding Program 

 
 

APPLICATION 

 
NOTE: Requests for Community Event funding must be submitted on this approved form, and all 

sections must be completed.  Please refer to the “Application Instructions”. 

 
Date of Application: _____________________ 
 

SECTION I.  APPLICANT CONTACT INFORMATION 

 
Name of Applicant 
___________________________________________________________ 

 

Name of Event Contact (This is the person to whom all correspondence and communication 

will be directed.) 
___________________________________________________________ 
 

Organization Name      Legal Description (LLC, etc.) 

_____________________________________  _____________________ 
             

Please indicate whether organization is a bona fide non-profit corporation   
      Yes             No   
      
Phone Number   

___________________________________ 

   
Cell Phone Number 

___________________________________ 
 

Business Address (required) 

___________________________________________________________________ 
    

City     State    Zip 
________________________ ______________  _____________ 

      
E-Mail Address 

___________________________________________ 

 
Web Address 

___________________________________________ 
 

Qualifications:  List past event experience of producer 
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SECTION II.  EVENT INFORMATION 

 
Name of Event 

___________________________________________________________________ 
 

Event Date(s)     Event Time(s) 
_______________________________ _______________    

  

Location of Event 
__________________________________ 

 
Brief Description of Event: 

 
 

 

 
 

 
 

 

 
 

Cost of Admission: __________________   
 

Projected Attendance: _______________ 
 

How many years has your event been in Scottsdale? _______________  

 
Have you previously received funding from the City of Scottsdale?   Yes            No  
 
Dates (List all years) Amount 

__________     __________ 

__________     __________ 

__________     __________ 

__________     __________ 

__________     __________ 

__________     __________ 

__________     __________ 

__________     __________ 

__________     __________ 

__________     __________ 

 
 
How will this event benefit Scottsdale residents and the City of Scottsdale? 
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  SECTION III.  FUNDING REQUEST & APPROVED USES 

 
Total Estimated Event Revenue __________ and Expense Budget:   __________ 

 
Requested Amount [Maximum funding request is $15,000]  ________________ 
In accordance with the 2012 Tourism Development and Marketing Strategic Plan, events that have 
historical value and advance the knowledge and “love of place” of Scottsdale are eligible for funding up to 
$30,000.  Funding over $15,000 is subject to approval of TDC.     

 

The City’s Tourism Development Commission has developed the Approved Uses, listed in Sections 
A-E below, for any funds that are granted.  

 

In addition to program reimbursable activities, the contract requires the producer to perform 

other activities with no reimbursement from event funds and to conduct the event as promised to the City.   
 

Details about full reimbursable and non-reimbursable activity are in the contract and should be 

reviewed carefully.  
 

Fill out the sections below to be eligible for reimbursement.  
 
Do not list additional items once you have reached the total dollar amount for which you are 
applying. ONLY list those items that are being requested for reimbursement. 
 

A. Marketing, promotion, and/or advertising. Fill out the below chart in its entirety.      
First row is an example only. 

 
Example:  
Item   Demographics Market  Timing  Type  Cost 

Afar Magazine  Adults 35-53 National  Jan. 2017 Print  $32,000  

 
Item   Demographics Market  Timing  Type  Cost 

_________________ ___________ ________ _______ _____  ______ 

_________________ ___________ ________ _______ _____  ______ 
_________________ ___________ ________ _______ _____  ______ 

_________________ ___________ ________ _______ _____  ______ 
_________________ ___________ ________ _______ _____  ______ 

_________________ ___________ ________ _______ _____  ______ 

_________________ ___________ ________ _______ _____  ______ 
_________________ ___________ ________ _______ _____  ______ 

_________________ ___________ ________ _______ _____  ______ 
_________________ ___________ ________ _______ _____  ______ 

            
                                                                                     TOTAL MARKETING COST   ________ 

  

 

Seasonal Event - Event taking place May through December -- check box if applicable    ___   +10%* 

 
*If eligible, please list what the additional amount (10% of total) will be spent on. 
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B. Overtime for City staff, such as police for parking and traffic control 

 
Item     $Amount 

____________________  __________ 

____________________  __________ 

____________________  __________ 

____________________  __________ 

____________________  __________ 

 

TOTAL     __________ 

 

C. City refuse collection not normally scheduled 
 

Item     $Amount 

____________________  __________ 
____________________  __________ 

____________________  __________ 
____________________  __________ 

____________________  __________ 

 
TOTAL     __________ 

 
D. Direct event production costs 

 
Item     $Amount 

____________________  __________ 

____________________  __________ 
____________________  __________ 

____________________  __________ 
____________________  __________ 

____________________  __________ 

____________________  __________ 
____________________  __________ 

 
TOTAL     __________ 

 

E. Fees for use of public property 
 

Item     $Amount 

____________________  __________ 

____________________  __________ 

____________________  __________ 

____________________  __________ 

____________________  __________ 

 

TOTAL     __________ 
 
 

 

TOTAL of Event Production Costs (from sections A thru E)  ___________ 
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  SECTION V.  SUBMISSION INFO 

 
Name: __________________________ 
 
Signature:  ________________________________ 
 
Date: ______________________ 
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