
Review Procedure for Certificate of No Effect or Appropriateness

Initial review: 1) Review if plans and info complete/sufficient, and
2)Meet/confer with applicant/owner and discuss district guidelines

Staff determines (within 7 days) that:
1. Application is complete, 
2. Work is minor, 
3. Plans meet guidelines,
4. Not effect visual character, and
5. Any HPO Proposed modifications
    agreed to by owner

HPO signs 
Certificate of No Effect
(Expires in 2 years)

Applicant

Permit Requested

Referred to Preservation by One Stop Shop

Appeals:
Owner may appeal HPC denial to City
Council within 20 days of hearing.
City Council may initiate appeal of 
HPC decision within 20 days of hearing.

Applicant may be issued permit
if other requirements are met.

Applicant may be issued permit if Certificate
granted and other requirements are met.

Certificate of No Effect Certificate of Appropriateness

Staff refers to HPO with recommendation
for an HPC hearing.   HPO determines 
changes are major and schedules a 
hearing with the HPC within 30 days

HPC conducts hearing:
1.  HPO makes recommendation
2. Owner or representative testify
3. HPC compares to HP Plan guidelines
and grants, denies, or grants Certificate
with stipulations

HPO = Historic Preservation Officer
HPC = Historic Preservation Commission

Property posted 10 days before HPC 
hearing with hearing notice

Set hearing date (15-40 days from appeal)
Post site and Notice for Council hearing

City Council conducts hearing on appeal.
Owner or representative may testify.
Council denies or issues Certificate


