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Minor Amendments of Development 
Standards Flowchart 

 

 
 
 

Applicant’s 
Proposal 

City determines whether 
proposal qualify as 
Minor Amendment? 

Applicant prepares 
materials and submits 
for Minor Amendment. 

Yes
No

City determines whether 
submittal is complete. 

Yes
No

Zoning 
Administrator 
decision not less 
than 30-days or 
more than 45 
days of mailing 
notice.

Any comments 
from property 
owners within 
300 feet of site 
received by City 
within 30 days of 
mailing notice.

Applicant revises 
proposal or considers 
other options. 

Within 10 
days of 
submittal, 
applicant 
(owner) mails 
notice to 
property 
owners within 
300 feet of 
site. 

City approval, 
applicant next 
step is building 
permit or final 
plans review. 

City denial, 
applicant may 
appeal to Board 
of Adjustment.

Applicant revises 
plans and/or 
documentation. 




