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Board of Adjustment 
Zoning Variance Project Narrative

This document will be uploaded to a Case Fact Sheet on the City’s web site 
 

The Board of Adjustment may not authorize a zoning ordinance variance unless four (4) members affirm that ALL of the 
following criteria are met.  Please provide justification to the four (4) criteria set forth in Section 1.804 of the Zoning Ordinance; you 
may attach a separate sheet if you need more room. 
 
Type of variance requested, section(s) of the Zoning Ordinance to be varied: 

____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 

1. That because of special circumstances applicable to the property including its size, shape, topography, location, or surroundings, 
the strict application of the zoning ordinance will deprive such property of privileges enjoyed by other property of the same 
classification in the same zoning district: 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 

 
2. That the authorization of the variance is necessary for the preservation of privileges and rights enjoyed by other property of the 

same classification in the same zoning district, and does not constitute a grant of special privileges inconsistent with the limitations 
upon other properties in the vicinity and zone in which such property is located: 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 

 
3. That the special circumstances applicable to the property were not self-imposed or created by the owner or applicant: 

____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
 

4. That authorization of the variance will not be materially detrimental to persons residing or working in the vicinity, to adjacent 
property, to the neighborhood or to the public welfare in general: 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
____________________________________________________________________________ 
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