


   

control and/or schedule the use of, including those that are owned by a school district, when the use 
of the facilities is the subject of an intergovernmental agreement 

 
o Non-profit means that the group or organization requesting City recreational field allocation has 

received a determination from the United States Internal Revenue Service that it is exempt from 
federal taxes, pursuant to section 501(c) of the Internal Revenue Code, and/or is registered in good 
standing with the Arizona Corporation Commission as a non-profit organization. 

 
o Resident means youth who live within the boundaries of the City of Scottsdale, or attend a Scottsdale 

Unified School District or Paradise Valley Unified School District school that is subject to an 
Intergovernmental Agreement between the City and the respective School District, which relates to 
the use of that District’s facilities for City youth sports programs. 

 

o Non-Resident means youth who do not live within the boundaries of the City of Scottsdale, or do not 
attend a Scottsdale Unified School District or Paradise Valley Unified School District school that is 
subject to an Intergovernmental Agreement between the City and the respective School District, 
which relates to the use of that District’s facilities for City youth sports programs. 

 

o In good standing means that the group or organization currently adheres to and meets all requirements 
of their governing youth sport organization, the City’s Field Allocation Policy and has no 
outstanding financial balances with the City. 

 
o History means the past record of a group or organization considering the following factors:     

o the number of consecutive years requesting and using City of Scottsdale facilities, while  
being in good standing 

o no outstanding financial balances owed to the City 
o no negative issues with School Districts, municipalities, or other agencies (i.e. has not 

had fields/use revoked, use of fields not assigned, sub-letting fields) 
o has meet all Youth Sports “use expectations” (see Responsibilities, Section 6, below)  
o compliance with field and spectator area cleaning, maintenance and  trash  pick up 

requirements 
o positive use of field/facility time 
o compliance with  the  Community Services Behavior Management Policy (attached) 
o followed proper rain-out policies 
o field improvements for the benefit of Scottsdale residents 
o number of years in a specific location        

 
 Youth means individuals 18 years of age or under. 
 Season includes try-out dates, clinics/camps, practices, games and end-of-season tournaments. 

 
Section 5 – Eligibility 
 
Non-profit youth sports organizations that provide services to youth 18 years of age or under, which includes 
services to Scottsdale residents and demonstrates benefit(s) to the citizens of Scottsdale, are eligible to apply for 
reduced fees for the use of City recreational facilities.  An eligible group or organization will be considered for the 
use of City recreational facilities for league play, practices and tournaments associated with league play.  An 
administrative fee will be charged, however, for each facility use permit issued, in accordance with the approved 
Community Services fees and charges policy.   Meeting rooms in City facilities for the use of eligible groups and 
organizations to conduct business, such as board meetings and participant registration, will be provided by the 
City at no use fee, subject to availability.  Activities conducted by an eligible group or organization that are not 
associated with league play will be subject to an hourly fee, at a rate of 60% of the approved facility fee, for field 
or facility use.  Fees for lighting used by eligible groups at City recreational facilities for non-league play will be 
charged at 50% of the approved fee.  Non-eligible groups will pay full facility use and lighting fees and will be 
considered at a lower priority.  
 

•
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All applicants seeking City services or other benefits, pursuant to this Policy, must comply with any and all 
insurance and indemnification requirements deemed necessary by the City of Scottsdale risk management 
department, as a condition of receiving the services or benefits.  Insurance and indemnification requirements will 
be provided to an applicant upon request. 
 
Section 6 - Responsibilities of Youth Sports Organizations 
 
A non-profit youth sports group or organization seeking City recreational field allocation will complete an 
application provided by the City and submit it to the Parks and Recreation Division.  This information is 
necessary for staff to be able to provide important information to the public, make responsible decisions on field 
allocation and help justify future budget requests for field improvements and additions.  An applicant will provide 
any additional information and documents determined to be necessary and requested by the Parks and Recreation 
Division for full consideration of the application. 
 
Responsibilities of youth sports organizations approved for City facilities include, but are not limited to the 
following: 
 

o Meet all deadlines and requirements of the Field Allocation Policy. 
o Clean and maintain the field and spectator areas assigned to them by picking up trash after day and 

evening use. 
o Maintain control over the conduct of participants and spectators, while using assigned facilities. 
o Refrain from using fields when muddy, or when standing water is present. 
o Provide a representative to participate on the Scottsdale Youth Sports Task Force, when requested by 

City staff. 
o Park only in designated areas and not allow driving on park or school field areas. 
o Be a good neighbor and keep sound levels to a minimum and adhere to all park noise policies. 
o Turn off lights after their assigned use period, if no other assigned groups are waiting to use field 

space. 
o Submit season practice and game schedules and current rosters to the Youth Sports Liaison Office as 

outlined in Section 8 – Field Allocation Procedure.  All other use of Facilities outside of the schedule 
that is submitted will be evaluated after primary allocations have been determined.  

 
Policy Violations 
 
City Parks and Recreation staff members will monitor field use throughout the season, watching for fields not 
being used as allocated and as outlined in Section 6 - Responsibilities of Youth Organizations. The following 
procedures will be used to address policy violations as they arise.   City staff will track and keep record of 
violations to insure league/user group or organization continues in good standing and reserves the right to 
determine the scope and severity of violations on a case by case basis, in its sole discretion. 
 
Policy violations include, but are not limited to:  
 

 those responsibilities listed in Section 6 of this Policy – Responsibilities of Youth Organizations 
 failure to use a reserved field at the designated time 
 permitting a group or organization other than itself to use field(s) without the prior approval of the City 
 failure to turn off field lighting equipment after a permitted use 
 using lighting equipment without prior permission or for a non-scheduled use. 

 
In the event of a violation(s), the following actions will be taken by the City: 
 
 1.  Initial violation -- City staff will contact the user group/league contact, either by telephone or e-
mail and notify them of violation.  
 2.  Repeated violations -- City staff will provide the user group/league contact with written 
notification and documentation of violations. 
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 3.  Continuing violations -- If violations continue after written notification has been provided to the 
user/league group contact, staff will require user group/league contact and/or authorized representatives to meet 
and discuss violations, required corrective actions and/or possible loss of field allocations. 
 
Section 7 - Field Allocation Criteria 
  
Youth groups and organizations (collectively “youth organizations”) that meet the field allocation criteria will be 
given priority consideration for free use of city and school sports fields.  The field allocation criteria which will be 
considered are: 
    

1. Youth organizations that provide services to the greatest number of youth who are Scottsdale residents, as 
defined in this Policy.   

2. Youth organizations must have current non-profit status, as defined by this Policy.   
3. Youth organization’s “History” of serving Scottsdale residents in a specific sport and location in a 

positive manner.     
4. Youth organizations must be in good standing with the City of Scottsdale and local School Districts. 
5. Youth organizations provide opportunities to participating residents for reduced fees (e.g. scholarships, 

reduced fees for multiple siblings, etc.). 
6. Youth organizations must certify that they have completed background checks to the standards of their 

league or organization on all paid and non-paid staff and volunteers and only allow those  who have met 
their standards to work or volunteer for the organization. 

7. Youth organizations must provide training on the standards of their league or organization to all coaches 
and managers. 

 
It is the goal of the City of Scottsdale to promote the best use of all athletic fields and sports facilities under the 
control of the City and to serve as many of the requesting groups as possible.  The first priority of the City, 
however, will always be to provide service to Scottsdale residents and existing user groups in good standing.  The 
other criteria will be evaluated based on each individual request. 
 
It is possible that a group may not receive all the field time that it has requested due to other groups requesting the 
same times and space.  The Youth Sports Liaison Office will use its best efforts to attempt to accommodate the 
needs of all applicants.  This may make it necessary for one or more groups to alter the way in which they 
schedule games and/or practices.  
 
Section 8 - Field Allocation Procedure 
 
Sport field uses will be reserved for City programs, City sponsored programs, maintenance needs and 
contractual obligations, prior to consideration for youth group or organization use. 
 
The applicant will initially contact the Youth Sports Liaison Office to determine whether the group or 
organization is eligible pursuant to this Policy, and if so, to determine the availability of facilities.  Following this 
initial meeting, the applicant will develop the required organizational information for the Field Allocation 
request and complete the required application form.  If the applicant is a new user group to Scottsdale, they will 
detail in writing all present and past relationships with other municipalities and youth sports organizations.  The 
Youth Sports Liaison Office will obtain information relating to all such pre-existing relationships. 
 
The applicant will then submit the application form, with all supplemental and requested information to the Youth 
Sports Liaison Office, which will approve requests for Facilities, if the applicant is eligible and there are no other 
groups requesting the same Facilities at the same times.  If there is a conflict between requests for use, the Youth 
Sports Liaison Office will evaluate all the information submitted by the applicants, based on the provisions set 
forth in this Policy, and will use their best efforts to arrive at use agreements that will accommodate the needs of 
all applicants.  The Youth Sports Liaison Office will make every effort to avoid disrupting existing youth sports 
user groups in good standing and will assign new applicants underutilized facilities first.  This may make it 
necessary for new applicants to modify the way in which they schedule games and/or practices.  If the applicant 



   

objects to the facilities assigned to it, they may submit their objections in writing to the Youth Sports Liaison 
Office for consideration and possible further action. 
 
The following information applies to applications for Field Allocation: 
 
Field allocation priority will be given to youth sports organizations serving the following sports during the 
months indicated: 
 

o Softball:  January through May      Request due by June 30 
o High School/Junior High Lacrosse:  January through April  Request due by June 30 
o Baseball:  February through July     Request due by June 30 
o Football:  August through November     Request due by January 31 
o Soccer:  August through February     Request due by January 31 
o Youth Lacrosse:  October through December    Request due by January 31 
 
o January through July:  Priority given for baseball/softball/high school/junior high lacrosse 
o August through December:  Priority given for football/soccer/youth lacrosse  
 
o Some overlap between seasons may occur 

From January through July, baseball & softball organizations will have priority on baseball & softball 
fields. 
From August through December, soccer, football and lacrosse will have priority on all fields. 

 
Groups must show both practice and game schedules that use all allocated field time.  Proposed practice schedules 
are due by the first scheduled practice.  Youth groups may not use fields until practice schedules have been 
submitted.  Final practice schedules are due 14 days after the first practice.  Game schedules are due by the first 
game.  Game schedules are to be submitted by division (ie: majors, minors, recreational, competitive, etc.) or by 
field location.  Final game schedules are due 7 days after the first game. 
 
Rosters are due 2 weeks after the last try-out date.  The next season’s initial field allocation will be based on 
actual field use from the previous season.  Therefore, final rosters from the previous season must be submitted 
with the next Field Allocation request. 
 
The facilities allocated will be based on the field space required to accommodate preseason practice at a rate of 
three practices per week per team.  Unused time will be removed from the facility use permit and re-allocated to 
other groups.  Future requests will not be considered until all fees are paid.  If a group continues to not use 
reserved space, further allocations will either not be considered, or considered only on a low priority basis.   
 
When two or more groups have requested the same space and time, all requesting groups will be contacted, after 
staff has reached a decision on the field allocation.  The successful group or organization will be issued a facility 
use permit following the determination of any appeal (see section 11 below). 
 
The applicant is responsible for providing updated participant registration information as requested by the City.  
Groups that miss the application due dates will only have their applications considered, if there is available space 
at the time the application is received.  Once the facility use is determined, a facility use permit will be issued to 
the group by the City.  The facility use permit is effective for one season only.  Groups and organizations must re-
apply on a yearly basis.  
 
Field allocation requests made by individual teams will be considered only when fields are not subject to a league 
or group allocation, or after all allocations have been made for the upcoming season.  Teams participating in a 
league or group that has received an allocation pursuant to this Policy, will not be considered for additional 
field allocation. 
 
 
 






